
 
JOB DESCRIPTION 
 
POST TITLE: Assistant Teacher (Teaching Assistant)

 
 
SALARY: Level 5 or 6 dependent on experience 
Level 5 £18,672 - £20,541 FTE 
Actual salary equivalent to £14,292-£15,723 
 
Level 6 £20,541 - £23,111 FTE  
Actual salary equivalent to: £15,723- £17,960 
Based on 32.5 hours plus 6 inset days 
 
RESPONSIBLE TO:  Learning Support Supervisor; SENCo; AVP: Inclusion 
  
Liaising with: Teaching and support staff, professional bodies, outside agencies, student  
                                    support services and parents. 
________________________________________________________________________ 
 
 
Main responsibilities and tasks 
 
DUTIES: 
 
1. To assist the teacher(s) in the implementation of the students’ curriculum; 

2. To carry out, under the direct supervision of the teacher(s), individual programmes of learning,              
specifically to support the students’ concerned; 

 
3. To assist in the implementation of any other programmes of support designed by other              

professionals such as advisory teachers, physiotherapists, occupational therapists and speech          
therapists; 

 
4. To contribute to the student’s integration programme, as identified by the school; 
 
5. To assist in the preparation of teaching materials and equipment in support of the student               

concerned; 
 
6. To assist the school in maintaining a close liaison with the student’s parents or carers; 
 
7. To assist the teacher(s) in maintaining a detailed record of progress, recording observations of              

strengths and weaknesses as appropriate; 
 
8. To support the general care, welfare and safety of the student; 
 
9. To carry out small group activities as requested by the teacher, Learning Support Supervisor or               

SENDCo, to include the identified student during academy time. To lead or contribute to SEND led                
interventions after the end of the academy day, in line with the designated working hours.  

 
10. To contribute to any discussions or reviews on the student concerned, as requested by the               

Principal. 
 



11. Contribute to the Academy’s enrichment programme known as the Edge; by independently leading             
an activity in an area of interest. 

 
♦ The post holder will either have or be working towards a recognised NVQ 3 qualification.  
 
 
Collegiate responsibility 
 
In addition to the specific responsibilities of this post, every member of staff at the Co-operative 
Academy of Stoke-on-Trent will commit to: 
 
• providing a courteous and efficient and effective service to students at all times 
• consistently promoting the Academy’s co-operative ethos and mission 
• using their influence with other staff and students to promote high standards of  behaviour and  
            order within the Academy  
• working to maintain the Academy at the forefront of educational practice 
• fostering and sustaining a culture of enterprise and creativity in all aspects of the Academy’s  
            operation 
 
Role review 
 
This job description sets out the main duties of the post at the time of drafting.  It cannot be read as an 
exhaustive list.  It may be revised at any time in consultation with the post-holder, and in the light of 
changing circumstances, subject to the Principal’s approval. 


