
 

 
Co-op Academy Stoke on Trent 

Job Description 
 

Cleaning Assistant 
 

Salary:  £8.75 per hour 
Hours: 10 hours per week 3.30pm to 5.30pm.  Term time plus 4 weeks. 
Closing date for applications:  13th February 2019 
Start Date: TBC 
Reporting to: The Cleaning Supervisors 
 

Main purpose of the job 

To work as part of the team and provide an effective and efficient cleaning service.  

Main Duties 

To work as part of the team and provide a flexible, seamless, customer-focused cleaning service within 
the academy. 

1. Ensure all duties are undertaken in a safe and responsible manner in accordance with 
requirements under Health & Safety regulations 

2. Undertake duties connected with the cleanliness of the environment and academy premises to 
maintain high standards in the internal and external appearance of the academy buildings. 

3. Ensure the safekeeping and return of any keys issued for access to rooms and observing all 
procedures in respect of building security, energy conservation and confidentiality of 
information. 

4. Assist in the care of equipment, materials and storage areas used in cleaning the building. 
5. Provide an efficient and effective removal, storage and waste disposal service.  
6. Identify and report building and equipment faults promptly. 
7. Prepare rooms for use, including functions and events and clear rooms after use. 
8. Participate in training as required. 
9. Use cleaning machinery when required. 

 
Collegiate responsibility 
 
In addition to the specific responsibilities of this post, every member of staff at the Co-operative 
Academy of Stoke-on-Trent will commit to: 
 
• providing a courteous and efficient and effective service to students at all times 
• consistently promoting the Academy’s co-operative ethos and mission 
• using their influence with other staff and students to promote high standards of  behaviour and  
            order within the Academy  
• working to maintain the Academy at the forefront of educational practice 
• fostering and sustaining a culture of enterprise and creativity in all aspects of the Academy’s  
            operation 
 
Role review 
 
This job description sets out the main duties of the post at the time of drafting.  It cannot be read as an 
exhaustive list.  It may be revised at any time in consultation with the post-holder, and in the light of 
changing circumstances, subject to the Principal’s approval. 
 
 


