
 

 
Co-op Academy Stoke on Trent 

Job Description 
 

Catering Assistant 
 

Salary:  £8.75 per hour 
Hours: 10 hours per week 12pm to 2pm.  Term time plus 1 week. 
Closing date for applications:  13th February 2019 
Start Date: TBC 
Reporting to: The Catering Manager 
 

Main purpose of the job 

To work as part of the team and provide an effective and efficient catering service.  This includes 
preparing and serving food, and maintaining the kitchen and dining room in accordance with food 
hygiene regulations.  

Main Duties 

1. Assist with the preparation, setting up and serving of meals in line with food hygiene regulations. 
2. Clean kitchen equipment and dining furniture in designated areas. 
3. Assist with the moving and setting up of dining furniture in dining room. 
4. Ensure compliance with food hygiene and Coshh (Control of substance hazardous to health) at all 

times. 
5. Provide a customer focused service, which is courteous and responsive and meets the needs of 

the customers at all times. 
6. Support the team in promoting equal opportunities in the workplace and delivering services which 

are accessible and appropriate to the diverse needs of the service users. 
7. Actively pursue own personal development and take full advantage of training provided. 
8. Undertake such duties as may be considered appropriate by the unit catering manager in line with 

the needs of the service. 

 
Collegiate responsibility 
 
In addition to the specific responsibilities of this post, every member of staff at the Co-operative 
Academy of Stoke-on-Trent will commit to: 
 
• providing a courteous and efficient and effective service to students at all times 
• consistently promoting the Academy’s co-operative ethos and mission 
• using their influence with other staff and students to promote high standards of  behaviour and  
            order within the Academy  
• working to maintain the Academy at the forefront of educational practice 
• fostering and sustaining a culture of enterprise and creativity in all aspects of the Academy’s  
            operation 
 
Role review 
 
This job description sets out the main duties of the post at the time of drafting.  It cannot be read as an 
exhaustive list.  It may be revised at any time in consultation with the post-holder, and in the light of 
changing circumstances, subject to the Principal’s approval. 
 
 
 


