
Student Guide To Google 
Classroom



Introduction



What is Google Classroom?

Think of Google Classroom as your digital link to learning. 

Students use Google Classroom to complete assignments, homework, forms, 
quizzes and much more.

You tutor will provide you with a secure login and password that is unique to you.

E.g. 

Username:   17jbloggs23@coopstoke.co.uk 

Password:    Student123
 



Get Started 

1. Click on the Google Chrome browser icon.

2. Type www.google.com into your web address bar.

3. Click on Sign in in the upper right hand corner of the browser window.



Sign In

4. Type in your Google Email address & click “next.”

5. Type in your PASSWORD & click “next.”

20jbloggs23@coopstoke.co.uk
Joe BLOGGS



Google Suite

You will see that you are now signed in to your Google Account 

Click on the 9 squares (Waffle) icon in the 
top right hand corner to see the Google Suite of applications!

J



Google ICONS to recognise

CHROME     DOCS          DRIVE        SLIDES        SHEETS      FORMS    CALENDAR

 GMAIL     PHOTOS          MAPS         KEEP    CLASSROOM   MEET     HANGOUTS

  SITES   CONTACTS     CLOUD      YOUTUBE    NEWS MY ACCOUNT   GROUPS



Go to Google Classroom

Click on the waffle button and then the 
Google Classroom icon.

Or type  classroom.google.com  into your web address bar.

http://classroom.google.com


Google Classroom Homepage
This is the Google Classroom Homepage,  there is a “card” for each class.
You will be automatically added to most of your classes.

Click the folder icon in the bottom-right of each card to go directly to the folder for 
that class in Google Drive.

STOKE 7X1/En STOKE 7X1/Sc STOKE 7X1/PE STOKE 7X1/Te

STOKE 7X1/RE STOKE 7X1/Hi STOKE 7X1/Math 

STOKE 7X1/It 

Click the title of a 
class to go directly to 
that class.



Join a Class - using a class code

You can also join a class by clicking on the plus + in the top right hand corner.

Then type in the class code given by your teacher and click Join

STOKE 7X1/It 



Navigating around a Class



Navigating around a Class
Click on the title of the class you want to open

There are 3 tabs in each Class, the Stream, Classwork and People
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Stream
The Stream shows the announcements and messages from the teacher.
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Menu of classes (Shows all your classes)

Current Class

Stream (Shows all announcements)

Classwork (All assignments and work)

People (Teacher(s) & Classmates)

Waffle Button (App Directory)

Your Account

Upcoming Assignments

Updates from your teacher



Classwork

Classwork contains all of 
the assignments, quizzes, 
questions and material from 
the teacher.
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Classwork Tab

Google Calendar (See due dates)

Class Drive Folder (View your files)

All topics 

Topic Headings

Assignment Title

Assignment Due Date

Assignment status (Assigned / Handed In)

Attached files/links

Click to view assignment
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People

People contains a list 
of all the teachers and 
students in the class.

Mrs Price (Stoke)

Mr Jennings (Stoke)

Joe Bloggs

John Doe

Paige Turner

Anna Sthesia

Ella Vator

Cole Slaw

Paul Itician

1
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People Tab

Teacher(s) (For this class)

Students (Your classmates)
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Completing and Handing In 
Work in Google Classroom



Open the Classroom by clicking on the class name

Then go to the Classwork tab

Open the lesson / assignment by clicking 
View Assignment 

Open up your work 



Open the Classroom by clicking on the class title.

Then go to the Stream tab.

New Announcements of assignments and tasks will 
be at the top of the Stream.

To open the assignment you can  click on the 
announcement 

It will open the assignment and you can read the 
instructions and open the attachments

Open up your work from the Stream



Alternatively go to the Classwork tab.

This shows assignments under topics. 

Click on the topic and then click on the 
assignment title and you can read the 
instructions and open the attachments and 
complete the work.

Open up your work from Classwork



Creating new file in Google Classroom

If you need to create a new file linked to a lesson you can click here on the +Add 
or create and then select either a Docs, Slides, Sheets or Drawing



If you have created a new file like a Doc or Slide then you will need to attach it to 
the assignment before you hand it in. 

To do this open the assignment and click Add or create

Then click Google Drive and look for the file that you need 
to add. Click the file to select it and click on Add

                             Then you need 
                                                                 to click Hand In

Attaching existing files



Read the instructions and click on the “Your work” on the right, click on each slide 
or doc to open them and then complete the tasks

When you have finished the work you need to click Hand In and click Hand In 
again on the pop up window.

Or you can click Turn In in the actual work itself in the top right 
hand corner.

Hand In / Turn In your work 



Asking questions and responding to feedback
If you get feedback from a teacher and want to reply or want to ask a question 
about the work for a specific lesson you can add a private comment here. 
Remember questions should be only about school work.



Google Classroom works best on Google 
Chrome which is a free download on all platforms 

and devices. 

You can go to the App store, Google Play or use 
this link to download it.

https://www.google.com/chrome/ 

Android Iphone Tablet Desktop PC PS4 Chromebook

https://www.google.com/chrome/

