
 

JOB DESCRIPTION 
 
POST TITLE: Cleaning Assistant  

 
SALARY: £9.30 per hour  
 
RESPONSIBLE TO: Cleaning Supervisors 
 
HOURS: 15 hours per week 3.30pm to 6.30pm.  Term time plus 4 weeks. 
 
Main responsibilities and tasks 
 
To undertake cleaning duties to maintain a high standard of cleanliness within the Academy, as 
directed. 
 

1. Undertake cleaning of allocated areas in lines with specified standards as directed. 
2. Operate/use domestic and industrial cleaning equipment and materials, following appropriate 

training. 
3. Store allocated equipment and materials safely and securely. 
4. Perform duties in line with health and safety regulations (COSHH) and take action where 

hazards are identified, report serious hazards to the line manager immediately.  
5. Collect and dispose of waste. 
6. Refill and replace soap, towels and other materials. 
7. Undertake specialised cleaning programmes during school closures or other designated 

periods. 
8. Any other duties appropriate to the post. 

 
Co-op Academies Trust is committed to the values shared by co-operatives everywhere: 

● Self-help – we support learners, parents, carers and staff to help themselves 
● Self-responsibility – we encourage learners, parents, carers and staff to take responsibility for, 

and answer to their actions 
● Democracy – we give our learners, parents, carers and staff a say in the way we run our 

schools 
● Equality – we believe that the voice of each individual should be heard 
● Equity – we run our schools in a way that is fair and unbiased 
● Solidarity – we share interests and common purposes with our learners, parents, carers and 

staff, and with other schools in the communities we serve 

And we encourage our colleagues to live the Ways of Being Co-op. 

● Succeed together – Co-operating is what makes us different; we’re better and stronger when 
we work together. 

● Be yourself, always – We bring our best self to the academy, so that we each contribute and 
respect others for doing the same. Of course, being yourself isn’t about excusing poor 
behaviours that contradict our other Ways of Being Co-op. 

● Do what matters most – What matters most is ensuring that our students achieve the best 
possible outcomes. 

● Show you care – We care about our Trust, our colleagues, our students, their parents, our 
Co-op and communities, now and for the future. 

 
 
 
Safeguarding  
 



The Co-operative Academies Trust, as an aware employer is committed to safeguarding and protecting 
the welfare of children and vulnerable adults as its number one priority. This commitment to robust 
recruitment, selection and induction procedures extends to organisations and services linked to the 
Trust on its behalf. 
 
Role review 
 
This job description sets out the main duties of the post at the time of drafting.  It cannot be read as an 
exhaustive list.  It may be revised at any time in consultation with the post-holder, and in the light of 
changing circumstances, subject to the Principal’s approval. 
 
Person Specification 
 

 

 

Knowledge, Experience and Skills Essential 
(E);  
Desirable 
(D) 

How identified 

Experience 
Cleaning skills and experience D A + I 
 
Qualifications/Training 
Knowledge/skills equivalent to current national qualifications 
level 1 

D  A + I 

Basic awareness of of relevant health and safety E  A + I 
Skills 

Basic numeric skills E  A + I 
Ability to work unsupervised and as part of a team E  A + I 
Commitment to providing a high standard of cleanliness within 
the Academy. 

E  A + I 

 
Personal Qualities 
Motivation to work with children E  I 
Good communication skills and the ability to form and maintain 
appropriate relationships/ personal boundaries with children and 
young adults. 

E  I 

Flexible approach to working times whilst remaining punctual 
and reliable 

E  I 

Willingness to learn and develop new skills and attend training 
where needed 

E  I 

Must be committed to the safeguarding of all students. E  I 
Able to work under pressure and a determination to succeed E  I 
Able to demonstrate a commitment to the behaviours and values 
of the co-op 

E  I 


